DEFENSE FINANCE AND ACCOUNTING SERVICE
INCHANAPOLIS CENTER
INDLANAPOLIS, 1N 48249

DFAS-A/ IS June 28, 2001

MEMORANDUM FOR DI RECTOR, DFAS DENVER
, DFAS CLEVELAND
DI RECTOR, DFAS COLUMBUS
, DFAS KANSAS CI TY
ALL DEFENSE AGENCI ES

SUBJECT: Fiscal Year 2001 Year-End |Instructions for Defense
Agenci es

The attached instructions, covering fiscal year-end
processing for funds being executed by Defense Agencies, i.e.,
Department 97 funds with other than Arny limts, are provided for
your use.

Poi nt of contact is Ms. Nancy Fairfield, 317-510-3380.

/ Si gned/
T. J. Heavyside
Director for Accounting and Fi nance

At t achment
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FI SCAL YEAR 2001 YEAR- END | NSTRUCTI ONS FOR DEFENSE AGENCI ES

1. Pur pose. This nmenorandum provi des fiscal year-end
accounting instructions for funds executed by Defense Agencies,
i.e., Treasury Index 97 funds with other than Arnmy limts.
Points of contact (POCs) are at Attachnents 1, 2, and 3.

2. New Itens for This Year.

A. DoDFMR, Volune 3, Chapters 8 and 11, were published in
Novenber, 2000 and January, 2001 respectively. The new policies
provi de the accounting activity with the authority to record
obl i gati ons on behalf of the fund hol der under specific
gui del ines. However, during the final two weeks of the fiscal
year (FY), accounting activities will not unilaterally record
obligations on behalf of the fund holder. Obtain fund hol der
concurrence before recording any obligations on the fund hol der's
behal f during this tinme period. DFAS-IN Accounting Policy
| mpl enent ati on nessages 01-15 and 01-16 provi de suppl enment al
gui dance.

B. During fiscal year (FY) 2001, DFAS-IN reorgani zed to
incorporate all responsibilities for accounting reports under
DFAS | ndi anapolis (Sustaining Forces). Al Defense Agency
accounting reports are nanaged by the Directorate for DFAS
Corporate Operations, Defense Budget Execution Reports Division
(DFAS- AHCB/1'S). The audited financial statenents will be managed
by the Directorate for DFAS Corporate Operations, Audited
Fi nanci al Statenents Division (DFAS-AHCA/1S).

3. Certification and Assurance Statenents.

A. The accounting activity will submt the original hard
copy reports and a copy of the assurance statenent at Attachnent
4 to the allotment/all owance holder. The accounting activity
wll retain the original assurance statenent for audit purposes.

B. The al | ot ment/al |l owance hol der is the Agency Director
or a designated representative (including the military
equi val ent) of a Defense activity who receives an
al l otment/al | owance of funds. The Director can delegate in
witing to a position or naned individual (Deputy Director or
equi val ent, Chief of Staff, or Director of Resource Managenent
(DRM/ Conmptroller. The allotnment/all owance holder will certify
the installation | evel reports using the statenent at Attachnent
5. The allotnent/all owance hol der is responsible for retaining
for audit the original hardcopy reports and acconpanyi ng
certification statenent.

C. After certification by the allotnent/all owance hol der,
the accounting activity will forward a copy of the installation



| evel reports and assurance statenents to the applicabl e Defense
Agency or DFAS Center that will consolidate their installation

| evel reports. Agencies/Centers that prepare consolidated
reports will provide a copy of the consolidated report and their
assurance statenment at Attachment 4 to DFAS | ndi anapolis
(Sust ai ni ng Forces), Defense Budget Execution Reports Division
(DFAS- AHCB/ 1'S). The address is DFAS | ndi anapolis (Sustaining
Forces), Attn: DFAS-AHCB/1S, 8899 East 56th Street,

I ndi anapolis, I'N, 46249-1301. Accounting activities reporting
Treasury Index (TI) 97 allotnment information directly to DFAS-
AHCB/ 1S for consolidation will provide a copy of the report and
their assurance statenent at Attachnment 4 to DFAS- AHCB/ | S.

Def ense Agencies, DFAS Central Sites, and Accounting Activities
will retain for audit their assurance statenents attesting to the
reliability of the financial reports prepared.

D. The Accounting Activity Director (or the Senior
Accountant) at the accounting activity submtting General Ledger
Reports will attest to the accuracy and correctness of the
i ndi vi dual account bal ances conprising the general |edger trial
bal ance reports using the statenent at Attachnent 6, and retain
the statenent for audit purposes.

4. Speci al Enphasi s.

A Accurate and Tinely Reporting. Accurate and tinely
reporting is critical at fiscal year-end. Make a special effort
to provide reliable report information on or before established
due dates. Late and/or inaccurate reporting reflects poorly on
the entire financial community and creates additional workload at
atime when there is little flexibility. Accounting activities
are responsible to assure that el ectronic subm ssions are in
total agreenment with the certified hardcopy reports. FErrors or
i nconpl ete subm ssions may result in re-certification; therefore,
pl ease ensure your reporting is reliable and conplete. The
Directorate for DFAS Corporate Operations, Systens Support
Division (DFAS-ASCD/IS) will provide verification of file
transfer subm ssions upon request. Activities may verify receipt
of their subm ssions by calling Ms. Joan Keim M. Karen Flint,
or M. Javier Mejias at 317-510-4786/ 4785/ 2545 or DSN 699-

4786/ 4785/ 2545. The cal l er nmust know the nane of the file
submtted and the nunber of lines in the file for verification of
receipt.

B. Rei nbursable Order Wite Down. When both the
performng and ordering activities utilize nmulti-year
appropriations, and neither appropriation is expiring, do not
wite down the reinbursable order. |If either the ordering or
perform ng activity use an appropriation (single or nmulti-year)
which is expiring at the end of the fiscal year, you nust wite
down the reinbursable order to the greater of obligations or
earnings. For non-federal orders (reinbursable source code (RSC)




9**) that are paid in advance, it is not necessary to wite down
the reinbursable order unless the perfornmer’s funds are expiring.

C. Pr obl em Di sbur senents.

(1) Follow the updated gui dance provided in the
DoDFMR, Vol une 3, Chapters 8 and 11 to manage and obligate
probl em di sbursenents. The fund holder will research and cl ear
as many probl em di sbursenents as possi bl e | AW DoDFMR, Vol une 3,
Chapter 11, paragraph 110506, before subm ssion of the year-end
reports. It is the joint responsibility of both the accounting
activity and fund holder to assure that obligations are
recorded for problem di sbursenents, see DoDFVMR, Vol une 3,
Chapter 11, paragraph 1105.

(2) Each accounting activity should provide a PCC
for cancel ed year transactions via E-mail to
nancy.fairfield@fas. m| by August 24th. The POC wll| also
recei ve the vouchers citing canceling appropriations (see item
h. under canceling appropriations below). W wll provide a
consolidated list to all accounting activities so that
questions and advance notices can be comruni cated and
coordi nated nore effectively.

(3) Use the following list of helpful "Do's and
Don'ts" to mnimze the creation of problem di sbursenents
during the last few weeks of the fiscal year. Note - each
itembeloww Il not apply to all Agencies/Centers. Disregard
any itemthat does not apply to systenms or reports; i.e.,
CSCFA- 110 and CSCFA- 304, used at your Agency/Center.

Al Appropriations

a. Do - Coordinate with the fund hol der
prior to recording obligations on behalf of the fund hol der
during the last two weeks of the fiscal year. Coordinate the
action even if the dollar anobunt is within the authorized
t hreshol ds.

b. Do - Process all transmttals (TLs) by
conpletely clearing the TL. Partial clearances still represent
| ar ge percentages of our Unnatched D sbursenent (UMD) bal ances.
Accounting activities should establish goals to conpletely clear
TLs, or process residual balances into the accounting system
usi ng Arny Managenent Structure (AMS) 9966 until the
undi stri buted transaction can be resolved. This action wll
clear the transmittal and reduce absolute partial clearance
bal ances.

c. Do - Review your nonthly expenditure edit
accepted and error reports to ensure transactions were properly
processed and your staff is correcting errors in a tinmely manner.



d. Do - Provide assistance to DFAS-CO to
cl ear rejects.

e. Do - Refer to and conply with the
requi renents provided in this year-end instruction.

f. Do - Refer to and conply with the Centra
Di sbursing Year-End Instructions which will be published
separately.

g. Do - Review and conply with wite-off
procedures in DFAS-1N Regul ation 37-1.

h. Do - Cear all DELMAR al pha
errors/suspense errors for the fiscal year; at a m ni num cl ear
t hose over 60 days ol d.

i. Do - Cear all DELMAR nuneric errors
citing cross-disbursenent limts. Ensure only valid cross-
di sbursenent limts are being submtted on the RCS CSCFA-302
reports.

Do - Cear all Unreconciled Input Data
Report (Ul DR) bal ances over 60 days and provi de spreadsheets
(Di sbursing Synbol Station Nunber (DSSN) 5570) to the Directorate
for Expenditures and Reporting (DFAS-AHE/I'S) for file naintenance
NLT August 30t h.

k. Do - Verify that all interfund billings
have been processed by Defense Autonated Addressing System Center
( DAASC) .

|. Do - Submt the RCS CSCFA-302/304 reports
on tine.

m Do - Coordinate internally to ensure al
docunents are processed prior to cutoffs.

n. Do Not - Reject any transactions to DSSN
5570.

o. Do Not - Process rejects/chargebacks to
any station other than 5570 without a concurrence during August,
Sept enber, and Cctober.

. Do Not - Reject disbursenents made after
Sept enber 30, 2000 anobunting to $2,500 or | ess. However, travel
advances and settlenents, pay entitlenents, and FMS di sbursenents
will be rejected in accordance with subsections 111404 and 111405
of the DoDFVR, Vol une 3.



. Do Not - Send out partial CSCFA-110
reports during August, Septenber, and Cctober.

Cancel i ng Appropri ations

a. Do - Cear/accept all transactions citing
cancel i ng appropriations by August 31st.

b. Do - Notify Analysis Division, JimKizer,
(317) 510-5455 or DSN 699-5455, during Septenber to do file
mai nt enance if a charge or clearance cites a canceling
appropriation and the offset is in a non-canceling appropriation
on t he August uncl eared.

c. Do - Cear/accept entire T/Ls having any
cancel ing year transactions which can not be elimnated by file
mai nt enance.

d. Do - Notify your DFAS-IN POC every nonth
when there is file maintenance that can be done to elimnate
cancel ing year transactions.

e. Do - Renenber that any canceling
appropriation transaction renmaining on the uncleared |isting of
the fiscal station (FSN) at Septenber 30th will have a cl earance
processed by the Analysis Division (POC - JimKizer (317) 510-
5455 or DSN 699-5455) agai nst the canceling year funds of the
charged FSN prior to producing the final Septenber 30th

uncleared. |If there is a charge against a canceling
appropriation and the clearance is agai nst a non-canceling
appropriation, this process will renove the charge | eaving a

st and- al one cl earance.

f. Do - Provide assistance to DFAS-CO to
clear rejects in canceling appropriations.

g. Do - Advise custoners to send invoices
for canceling appropriations through the Col unbus Liaison Ofice
(LO, POC Fred Ticzon, 614-693-8881. The LOw | ensure these
i nvoi ces are received by the appropriate invoice control area at
DFAS- CO

h. Do - For vouchers paid by paying offices
ot her than Col unbus, send copies of vouchers paid during the | ast
two weeks of Septenber to the accounting activity. For vouchers
pai d by Col unbus, the LOw Il obtain the hard copy vouchers,
sort, identify, and fax themto the applicabl e accounting
activity. W wll provide a consolidated list of accounting
activity POCs by E-mail during the |ast week of August (see
paragraph 4.C. 2 above).



i. Do - Canvas all UDRs in August for
unprocessed cancel ed year transactions.

j. Don't - Process any charges citing a
cancel ing year appropriation in Septenber w thout faxing a copy
of the transaction to the charged activity so that the charged
activity can process a clearance in Septenber. Use the follow ng
website to |locate informati on concerni ng FSNs:
http://oraappl. dfas. ml/reftool v/ owa/ vpoc1040$. st art up.

k. Don't - Reject any charges citing
cancel i ng appropriations in Septenber w thout faxing a copy of
the reject letter to the charging DSSN. Use the foll ow ng
website to |l ocate informati on concerni ng DSSNs:
http://oraappl. dfas. ml/reftool v/owa/ vpocl1l030$. start up.

D. Abnormal Bal ances/ Conditions. Properly footnote, with
a detailed explanation, all abnormal bal ances or conditions
contained in the reports outlined in this year-end instruction.
Include a witten explanation stating the source, the
ci rcunst ances involved, and actions underway to resol ve the
condition, and an estinated conpletion date. Exanples include
negati ve unliqui dated obligations, negative unobligated bal ances,
debit advances, and negative rei nbursenent receivables. For
AR(M 1002 and DD COW(M 725 reports, footnote abnormal bal ances
at the detail level; not summary totals. Lack of footnotes or
vague, generic footnotes are not acceptable.

E. Triannual Reviews of Commitnents and Obligations. Fund
hol ders, with assistance fromaccounting offices, wll review
comm t ment and obligation transactions triannually. It is

i nperative that these reviews are acconplished | AW DoDFMR, Vol une
3, paragraph 0804.

5. Expendi ture Reporting.

A. Al'l activities processing expenditure reports nust
provide a POC for the reporting site and a tel ephone nunber
where the POC can be contacted during year-end processing.
POCs nmust be avail able to answer/resolve file transfer,
control /detail balancing, or edit problens after duty hours.
It is essential that each POC be famliar with all report
content and be available to assist in the review process.
Provi de the name of your POC to the appropriate CSCFA-302
report representative in Attachnent 3 NLT July 20, 2001.

B. Research and correct transactions currently appearing
on the suspense history listing prior to Septenber 30th of the
current fiscal year



C. Research and correct transactions for canceling year
appropriations appearing on the mapper listing prior to
Sept enber 30th of the current fiscal year.

6. St at us Reporting. For reconciliation purposes, prepare
Departnmental reports AR(M 1176/ SF 133, AR(M 1002, DD COMP(M
725, and the Report on Receivables Due Fromthe Public, at the
fiscal year, basic synbol, and four position limt level. Submt
the follow ng status reports for year-end:

A. Report on Budget Execution - AR(M 1176/ SF 133

1. Ref erence the DoD Accounting Manual, Chapter 93,
Section B, and Ofice of Managenent and Budget (QOvVB) G rcul ar No
A- 34 (Novenber 2000). This report shows the status of budgetary
resources and rel ated financial information on a consi stent
basis, in practicable detail. Prepare this report for every
appropriation receiving appropriated funds at the four position
limt |evel.

2. The heading of the report will show the DoD
Conmponent submtting the report, the title of the
appropriation/fund, and the ending date of the period covered by
the report. Nunber the report pages consecutively. Show the
page nunber and nunber of pages in the basic report. Report al
anounts in dollars and cents; do not round.

3. An aut hori zed officer of the DoD Conponent
submitting the report must sign the first sheet of the report in
the space provided at the bottom

4. The AR(M 1002, DD Conp 725, and SF 225 report
totals nust reconcile to this report. Attachment 7 lists the
val i dati ons DFAS AHCB/ | S makes on the report.

B. Appropriation Status by Fiscal Year Program and
Subaccounts - AR(M 1002.

1. Ref erence the DoD Accounting Manual, Chapter 93,
Section E. This report provides budget execution infornation at
the | owest |evel of detail (budget activity code) with respect to
obligation authority, for direct and rei nbursabl e funds.

2. Use a separate sheet for each appropriation/fund
account, unless a report for an annual or multiple-year
appropriation account consists of a fewlines and there is
sufficient space on a single sheet.

3. Anmounts reported nust agree with correspondi ng
i nformati on showmn on the Report on Budget Execution. Attachnent
8 lists the validations DFAS AHCB/ IS perforns for this report.



C. Report of Rei nbursable Transactions - DD COW(M 725.

1. The requirenment to submt the report to DFAS
AHCB/ 1S is still in effect.

2. Ref erence the DoD Accounting Manual, Chapter 93,
Section F. This report provides budget execution information
Wi th respect to reinbursenents, in ternms of their sources (source
of reinmbursenent), and the fiscal year prograns being executed.
Submt this report for all appropriations with funded prograns,
i ncl udi ng expired appropriations.

3. Accounting records nmaintained in accordance with
t he standards contained in the DoDFMR, Vol une 14, are the basis
for reporting the applicable appropriation and fund accounts.

4, Anmounts reported nust agree with correspondi ng
data shown on the rel ated Report on Budget Execution. Attachnent
9 lists the validations DFAS AHCB/ IS nmakes on the report.

5. Provide an attachnment |isting each RSC which
supports the summary |l evel RSC, e.g., RSC 200, plus 280, plus 357
equal s RSC 700.

D. Report on nligations - SF 225.

1. The requirenment to submt the report to DFAS
AHCB/ 1S is still in effect.

2. Ref erence the DoD Accounting Manual, Chapter 93,
Section D. This is a yearly report on obligations by object
class and related summary data. The O fice of the Deputy
Conmptroller uses this report to project the econom c effect of
U. S. Governnent transactions in advance of the related outl ays.
Do not report deposit fund accounts on the SF 225.

3. Prepare a separate report for each reportable
basi ¢ synbol. Consolidate information for the annual and
mul ti pl e-year accounts under the sane basic synbol or fund title.
Round anounts to the nearest thousand.

4, Dol I ar amounts shoul d be consistent with anounts
reported on the Report on Budget Execution. Attachnent 10 lists
t he validations DFAS AHCB/ I S nmakes on the report.

E. Suppl enentary Schedul e of Recoveries of Prior Year
Obl i gati ons.

1. Prepare this report in accordance with the DoD
Accounting Manual, Chapter 93, Section E, paragraph 8.  This
i nformation, by budget activity and project, on recoveries of
prior year obligations in no-year, unexpired, and expired



appropriation accounts is needed annually for budget preparation.
Submt a suppl enentary schedul e by budget activity code and
proj ect as of Septenber 30th of each year.

2. Report direct and rei nmbursabl e recoveries for both
unexpi red and expired years. ldentify all direct recoveries by a
budget activity code. Lines 4A and 4B of the AR(M 1176 or line
4A of the SF 133 nust equal the total supplenentary schedul e by
budget activity code.

F. Report on Receivables Due fromthe Public and Direct
and Guar ant eed Loans Reported by Agency and Program Due Fromthe
Publ i c.

1. Prepare the reports in accordance with the DoDFMR
Vol unme 6, Chapter 5, and the Treasury Financial Mnual.

2. The Report on Guaranteed Loans provides an
anal ysis of the amobunt of |oans receivable, plus an analysis of
t he outstanding contingent liability for guaranteed | oans. Use
general | edger account code (G.AC) bal ances Loans Recei vabl e
(1350) and Al owance for Loss-Loans Receivable (1359) to prepare
this report. You may use subaccounts to separate direct |oans
from guaranteed | oans. Analyze G.AC bal ances for Loans
Recei vabl e- Publ i c- Current (1353), Loans Receivabl e-Publi c-
Noncurrent (1354), and Al l owance for Loss-Loans Receivable (1359)
prior to preparing the report. Report all anpbunts in whole
dol | ars.

3. The Report on Receivables Due fromthe Public
provi des advice to agency managers on the status of receivabl es
and credit managenent efforts. Use GLACs Accounts Receivabl e-
Public-Current (1313), Accounts Receivabl e-Public-Noncurrent
(1314), Refunds Receivabl e-Public (1316), Allowance for Loss on
Accounts Receivable (1319.2), and C ai ns Receivabl e- Public (1320)
to report the accounts receivabl e bal ances, and use G.ACs Loans
Recei vabl e- Publ i c- Current (1353), Loans Receivabl e-Publi c-
Noncurrent (1354), and Al l owance for Loss-Loans Receivable (1359)
to report the | oans receivabl e bal ances. Analyze these accounts
prior to preparing the report. Report all anmounts in whole
dol | ars.

a. Accounting activities nust prepare a
consol i dated schedul e for each Defense Agency and Mlitary
Departnment; i.e., Arny, Air Force, etc. Show all public

recei vabl es on the consolidated schedul e, including those due
fromforeign, State, and | ocal governnents. Prepare a nmenorandum
to show anmounts due the U S. Governnent as a result of audits.
This report is due by the 18th workday of COctober. Report the
information by FY, basic synbol, and limt. Defense Agencies

Wi th no receivables nust submt a negative report.



b. Report all anounts representing public
recei vabl es due and payabl e as receivables, even if the anmount is
subj ect to change through adm nistrative appeal or litigation.

7. Ceneral Ledger Trial Bal ance Reporting.

A. Ref erence DFAS-1 N- AHCAB/ I S nenorandum dated April 5,
2001, subject: GCeneral Ledger Reporting for the Departnent 97
Appropriations (see DFAS-1IN CFO web page
http://df as4dod. df as. m |/ cent er s/ df asi n/ddao/cfo). POCs are Ms.
Dor ot hy Ferguson (Audited Financial Statenments Division, Defense
Agency Branch), 317-510-2674; M. Andy Hasler (File Transfer
Protocol (FTP) requirenents), 317-510-1187; M. Keith Wl k
(Quarterly Trial Balance Reporting), 317-510-2670.

B. In accordance with the April 5, 2001, nenorandum
Def ense Agencies and other TI-97 reporting entities nmust submt
to DFAS I ndi anapolis (Sustaining Forces), Directorate for DFAS
Cor porate Operations, Audited Financial Statenents (AFS)
Di vi si on, Defense Agency AFS Branch (DFAS AHCAB/IS) quarterly and
year -end general |edger trial balances. Report proprietary trial
bal ances. Do not use summary accounts. Specifically, do not use
the sunmary expense account 6100, but break out expenses into
their various conponents [Personnel Conpensation-Cvilian (6111),
Per sonnel Conpensation-Mlitary (6112), Transportation of Things
(6117), etc.]. Report all anobunts using dollars and cents with
no decimals or commas. Right justify the anmount field and use a
mnus (-) sign at the beginning of the anount field for credit
anounts. Report the GLAC field left justified. Balance the
trial bal ance subm ssion to the penny, and submt the electronic
file using the follow ng structure: Text File, ASC I, Fixed
Wdth. Do not submt general |edger accounts with zero anmounts
as this adds unnecessary bulk to the general |edger subm ssions.

C. DFAS- AHCA/ 1S will use the year-end trial balances to
prepare the O her Defense Organi zations Audited Fi nanci al
Statenents (AFS). In addition, DFAS-AHCA/IS will use selected
trial balances to prepare auditable financial statenents for the
Def ense Advanced Research Projects Agency, the Ballistic Mssile
Def ense Organi zation, and the Defense Threat Reduction Agency.
DFAS AHCA/ 1S will al so use the year-end trial balances (plus
adj ustnents) to report year-end O her Defense Organizations
Adj usted Trial Balances to the Departnent of Treasury via the
Federal Agency Centralized Trial Balance System (FACTS). The
Treasury will include this data in the Financial Report of the
United States Governnent. The O her Defense Organi zati on AFS
also forma material part of the DoD Agency-Wde AFS. Devi ance
fromthese reporting requirenents may cause nmjor del ays and
material msstatenments in the O her Defense Organi zati ons AFS.

10



D. Prior to submitting the year-end trial bal ances,
Def ense Agencies and other TI-97 reporting entities should apply
the foll ow ng validation checks:

(1) Identify and correct abnormal and duplicate
bal ances in general |edger trial balances before subm ssion to
DFAS | ndi anapolis. Exanples of abnornal bal ances are credit
bal ances in asset accounts and debt balances in liability
accounts. Sone abnornal bal ances are appropriate and do not
require correction. However, all abnormal bal ances nust be
identified and expl ained in footnotes acconpanying the general
| edger trial balances. Defense Agency submtters should report
abnornmal bal ances in the followi ng excel spreadsheet fornat:

Expl anati ons Acconpanying Trial Bal ances
Subm tter: DFAS

APPROPRI ATION 97 01 0100. 6034

SG. ACCT NO | ABNORVAL BALANCE | REASON FOR ABNCRVAL BALANCE

2111NF 789, 345. 02 Abnor mal bal ances due to
undi stri buted di sbursenents
of f set agai nst payabl es.

(2) Review functional relationships between accounts

(e.g., if reporting intra-governnmental accounts receivable, do
not submt an intra-governnental allowance for loss on accounts
receivable). |If reporting accunul ated depreciation, also report

depreci ati on expense for the reporting year. Total obligations
for current reporting period should equal costs (proprietary
general | edger accounts 61**, 63**, 64**,6 65**, 66**, 69**) plus
capital expenditures.

(3) Submt trial balances in a preclosing state. Do
not post anmounts to the 3310 series of accounts, Net Results of
QOperations. However, report Fund Bal ance with Treasury and
Unexpended Appropriations as of Septenber 30th.

(4) Report intra-governmental activity using RSCs in
the field provided. |Identification of intra-DoD and intra-
governnmental accounts is critical to preparing the DoD
consol i dated Financial Statements. This identification also
assi sts DFAS AHCA/ IS when reporting intra-governnental accounts
to the U S. Treasury for elimnation fromthe Financial Report of
the U S. Governnent.

(5) Reconcile the fiscal year-end proprietary trial

bal ances to your Septenber 30, 2001 certified budget execution
reports prior to subm ssion to DFAS AHCA/IS. Specific
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i nstructions can be found on the DFAS-IN CFO web page:
htt p://df as4dod. df as. m | / cent er s/ df asi n/ ddao/ cf o.

(6) Ensure that changes in assets, liabilities, and
equity fromFY 00 to FY 01 are accounted for in expense, revenue,
gains, | osses, prior period adjustnents, or transfer accounts.

(7) Submt the general |edger trial balance by Cctober
31, 2001.

E. Federal Agency Centralized Trial Bal ance System
(FACTS). DFAS-AHCA/IS is responsible for reporting TI-97
Adj usted Trial Balances to the Departnent of the Treasury via
FACTS. DFAS-AHCA/IS will use the year-end trial balances as the
basis for TI-97 FACTS reporting. However, Defense Agencies and
other TI-97 reporting entities may submt adjustnents to their
trial balances. Submt adjustnents based on Principal Staff
Assi stant review of TI-97 AFS to DFAS-AHCA/ IS no | ater than
Decenber 7, 2001. Submt adjustnents based on audit
recommendati ons to DFAS-AHCA/ IS no later than January 17, 2002.
Submt the adjustnents as journal entries to the general | edger.
ldentify the fiscal year, appropriation, and limt in the
adj ust ments, and include supporting docunentation. Fax
adjustnents to M. Dave Martin, 317-510-3050. The phone nunber
is 317-510-2592.

F. Notes Report. 1In addition to year-end trial bal ances,
Def ense Agencies and other TI-97 reporting entities will submt
supporting notes. It is essential that DFAS AHCA/ I S receive
these notes in order to prepare conplete and accurate financi al
statenents for the Defense Agencies and to forward the
information to Treasury for inclusion in the U S. CGovernnent
Financial Statenments. The format for the Notes report can be
found in the Treasury Financial Mnual, Transmttal Letter (T/L)
#586, Appendix 1. T/ L #586 can be found on the Treasury’'s
Fi nanci al Managenent Services Wb site,
http://ww. fns. treas. gov/cfs/dev/index. htm or see the DFAS-IN
CFO web page for the nost recent FACTS Notes gui dance. TI-97
reporting entities will submt Notes consolidated by Defense
Agency and should not submt a Note report by each appropriation
and imt or sub-allocation.

8. Def ense Working Capital Fund (DWCF) Reporting.

A. Def ense Worki ng Capital Fund Accounting Report (M

1307.

1. Ref erence the DoDFVMR, Vol une 11B, Chapter 70.
The total report package includes the follow ng:

a. St at enent of Fi nanci al Position.
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b. St at enent of Cash Fl ows.

C. St at enent of QOperations and Changes in Net
Posi tion.

2. Reconcile the statenents to the Report on Budget
Execution. Footnote all abnormal bal ances. Provide a copy of
the custoner acceptance for each business area. Report anounts
in thousands of doll ars.

B. Attachnents 11 through 13 list the edits, checks, and
val i dati ons DFAS AHCB/ |1 S nmakes on the remai ni ng DWCF st at us
reports.

9. Canceling Appropriations.

A Public Law 101-510, National Defense Authorization Act
for Fiscal year 1991, inplenented procedures for canceling
accounts. Cancel all accounts with a positive unexpended cash
bal ance that expired for obligation purposes (see Attachnent 14)
on or before Septenber 30, 1996, by Septenber 30, 2001, in
accordance wth the Public Law 101-510. Accounts with a negative
cash bal ance cannot be canceled in accordance with Treasury’s
gui dance. Defense Agencies and DFAS Central Sites reporting
AR(M 1176/ SF 133 appropriations that are canceling nust keep
their books open if the total unobligated avail able and
unavail abl e plus the total obligated bal ance, net EOP, equate to
a negative anount (lines 8 plus 9 plus 13 of DD Form 1176, or
lines 9 plus 10 plus 14 of the SF 133). |If the canceling
appropriation has a negative unexpended cash bal ance, conti nue
submtting all outgoing departnental reports (i.e., 1176/133,
1002 and 725). DFAS-INw Il notify Defense Agencies and DFAS
Central Sites when an appropriation with a negative cash bal ance
has been restored to a positive status and is scheduled to be
cancel ed by Treasury. Key policy provisions include the
fol | ow ng:

1. Cancel i ng an obli gated bal ance does not relieve
the U S. Governnent of its legal liability to pay or maintain
records for services rendered or products delivered. Accounting
records are the official financial status of the account. An
audit trail nust remain intact after accounts cancel to support
the existing liability against future appropriations. The audit
trail nust identify the original year of the appropriation.

Di sbursenments made from unexpired funds to |iquidate these
liabilities nust cite the year of the original appropriation and
cannot exceed t he unexpended bal ance of the cancel ed
appropriation or 1 percent of the current year appropriation,

whi chever is |ess.

2. Treasury requires footnoting certified reports for
pendi ng paynents for obligated bal ances cancel ed and paid during
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the following fiscal year. At year-end include a supplenenta
schedule with the certified reports for any pending paynents of
cancel ed obligations that will be nade in the follow ng fiscal
year out of current (unexpired) funds. Ildentify the accounts
charged, anount charged to each account, and the purpose of the
paynents.

B Recei vabl es are equal to earnings mnus collections.
Revi ew cancel ing receivables before year-end to ensure they are
valid and col | ect abl e.

C. Expedite the processing of uncleared transactions for
ot hers, transactions by others, and interfund charges for
cancel i ng account bal ances. This includes pronpt identification
and processi ng of canceling account transactions on incom ng
transmttals.

D. Make paynents pertaining to cancel ed appropriations
from unexpired accounts. You cannot roll funds received this
fiscal year to pay for cancel ed appropriation liabilities into
next fiscal year. bligate and disburse the funds or return them
prior to Septenber 30th. You do not have to return nmulti-year
appropriation funds that are not in the last year of their period
of fund availability. Establish budget activity codes for
cancel ed appropriations to provide an in-out procedure to process
obl i gations, paynents, and adjustnents. These budget activity
codes cannot have unobligated or unliqui dated obligation bal ances
in expired appropriations.

E. The followi ng conditions are not acceptabl e during
Sept enber processing for canceling appropriations. Correct these
errors before submtting reports:

1. Negati ve unliquidated obligations at budget
activity code | evel.

2. End- of - peri od unl i qui dated obligations or
rei nbursenent receivables for undistributed di sbursements or
col | ecti ons.

3. Negati ve unobligated bal ances caused by accounting
errors.

4, Rei mbur senents recei vabl e for unearned revenue.

5. Credit undelivered orders.

6. Credit unfilled orders. Adjust earnings or orders

when correcting unfilled orders.

7. Credit accounts payabl e.
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8. End- of - peri od advances (positive or negative

val ues) .
10. Transactions Affecting Canceling Appropriations. Note - the
following requirenents will not apply to all Agencies/Centers.
Di sregard any item bel ow that does not apply to systens or
reports; i.e., CSCFA-110 and CSCFA-304, used at your
Agency/ Cent er.

A Expedite the processing of transactions recorded
agai nst canceling appropriations. It is inperative that these

transactions be posted to the accounting records prior to the
appropriation canceling.

(1) Effective upon receipt of this nmenorandum
accounting activities will stop rejecting transactions citing
cancel ing appropriations. |Instead, contact the activity
originating the transaction, provide the reasons for not
processing the transaction (to include the correct FSN if known),
and request they either provide additional support or reverse the
charge. They nust pronptly research and take corrective action
on these canceling appropriation inquiries.

(2) Activities processing canceling appropriation

transactions in Septenber will notify the applicable accounting
activity by fax of any canceling appropriation transactions.
Di sbursing activities or accounting activities will provide a

copy of the voucher, supporting docunentation, DSSN, and the
transmttal nunmber of the CSCFA-110 report (for Transactions for
QO hers (TFGs) only) on which the transaction will appear.
Accounting activities receiving these notifications nust post the
transaction to the accounting records and include the clearance
record on the Septenber CSCFA-304 report. Accounting activities
shoul d follow the procedures in paragraph 10.A 1. if they cannot
pronptly post the transaction to the correct appropriation.

B. After processing the Septenber CSCFA-304 reports, DFAS-
AHE/ IS wi Il make departnental |evel adjustnents for any renaining
uncl eared TFO, Transaction by Qhers (TBO, interfund, Defense
Cash Accountability System (DCAS) and cross dlsbur5|ng cancel i ng
appropriation transactions. Wen an accounting activity is the
responsible clearing entity, DFAS-AHE/IS will charge uncl eared
TBO (QA 90) and interfund (QA AA) bal ances to the parent OA of
the fiscal station, as identified in DFAS-IN Manual 37-100. The
transactions will cite suspense project code 9966, All otnent
Serial Nunmber (ASN) CNCL, and for collections, RSC S00. DFAS-
AHE/ IS wi Il provide copies of the journal vouchers (JVs) to the
appl i cabl e DFAS I ndi anapolis reporting POC for forwarding to the
accounting activity. The Septenmber CER will include the
departnental |evel adjustnents. DFAS-AHE/IS will charge
uncl eared TFO rejects (OA 99) and cross disbursenents to a
departnental |evel QA
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C. Accounting activities will receive sone Septenber or
pri or CSCFA-110 reports or interfund bills after they have
conpl eted Sept enber processing. Possible situations and required
actions relating to disbursements nade prior to the appropriation
cancel ing are:

(1) Receipt of original CSCFA-110 reports previously
recei ved per paragraph 10. A 2. Do not take further action. Use
acconpanyi ng CSCFA- 110 control records (KC records) as necessary.

(2) CSCFA-110/interfund bills include cancel ed
appropriation transactions not previously received. Post valid
transactions to the cancel ed appropriation records you mnaintai n.
Do not report an acceptance record on the CSCFA-304 report or a
di sbursenent or collection on the status of funds reports. DFAS-
AHE/ IS wi Il have already processed the transactions as stated in
paragraph 10.B. Forward invalid transactions to DFAS- AHE/I S.

Adj ust CSCFA-110 control records (KC records) as necessary to
avoid creating a reject.

(3) CSCFA-110 reports or interfund bills include
cancel ed appropriation account transactions not previously
recei ved, but upon review the accounting activity determ nes the
transactions are valid charges to a non-cancel ed appropri ati on.
Post the transaction against the correct appropriation, report an
acceptance record on the CSCFA-304 report, and report a
di sbursenent or collection on the status of funds reports.

(4) CSCFA-110 reports or interfund bills include non-
cancel ed appropriation transactions, but upon review you
determ ne the transactions are valid charges to a cancel ed
appropriation. Post the transactions to your cancel ed
appropriation records. Do not report an acceptance record on the
CSCFA-304 report or a disbursenent or collection on the status of
funds reports. Adjust the CSCFA-110 control records (KC records)
as necessary to avoid creating a reject.

D. DFAS-AHE/ IS will not receive all Air Force, Navy, and
State Departnent cross disbursenent vouchers citing canceling
appropriations prior to FY end. Upon receipt of these vouchers,
DFAS-AHE/ IS w Il forward themoff |line on a manual CSCFA-110
report to the applicable accounting activity. Accounting
activities should process these vouchers follow ng the gui dance
i n paragraph 10.C.

E. When the accounting activity cannot clear a TBO or
interfund because it is in the wong appropriation, the
procedures described in paragraphs 10.C and 10.D will apply. In
addition, there may be other instances of expenditure reporting
errors affecting canceling appropriations. Treasury regul ations
allow for adjustnents to cancel ed appropriations due to obvi ous

16



clerical errors or msclassified paynents. Cbtain approval from
the Directorate for Expenditures and Reporting, Problem
Di sbursement Division (DFAS-AHEB/IS) for these adjustnents.

F. Activities processing transactions agai nst canceling
appropriations through DCAS nust ensure that all suppl enental
information is provided so that the receiving accounting activity
can post the transaction prior to year-end. Accounting
activities nmust ensure they access Operational Data Store (ODS)
to pull the transactions charged to fiscal stations they support.

G You cannot cite cancel ed appropriations on di sbursenent
and col l ection docunents after Septenber processing is conpleted.
The DFAS | ndi anapolis Center expenditure edit processes wll
convert the reported cancel ed appropriation transaction to
suspense account 21F3875.1110/2220 and charge the submtting
activity with the applicable error code. Charge di sbursenents
that normally woul d have been charged to the cancel ed
appropriation agai nst an unexpired appropriation. btain
unexpired funds fromthe fund manager. Credit collections
received after the appropriation cancels to 21R3200. 0001.

11. Property Accounting.

A. | deal Iy, property accountability systens automatically
interface with general |edger accounting systens for financial
reporting of inventory and personal property. However, where a
direct systeminterface is not present, obtain the financial
inventory and personal property balances fromthe accountabl e
property officers and post themto the applicabl e general | edger
accounts for trial balance reporting to DFAS- AHCAB/ | S.

B. Desi gnat ed personnel at the accounting activities and
accountabl e officers should be cognizant of significant changes
in dollar anmobunts fromthe previous reporting period and be able
to explain the reason for the change. W consider significant to
be any variance that exceeds plus or mnus 20% of the previously
reported balance. In addition, designated personnel should
anal yze general |edger account bal ances to determine if bal ances
are abnormal, have the proper accounting classification, are
properly reported to the correct general |edger account, and are
accurate.

C. ot ain custoner certifications attesting to the
accuracy of anmounts reported for personal property (equipnent)
and inventory on feeder reports used in updating the fiscal year-
end general |edger trial balance. DFAS-AHDA/IS will provide
year-end property reporting instructions under separate cover.
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SCHEDULE OF REPORT DUE DATES

FOR DEFENSE AGENCY REPORTS TO DFAS-IN

NOTE:

Dat es shown are not cal endar dates but workdays.

REPORT

DUE DATE

POC AT DFAS-IN

COVVERCI AL

E- Mai |

Installation 112, 218, all ot nent
| edger, DBT, 1058, nisc allot rpts

2400 EST, 5th
Wor kday of Cct

Bruce Heflin

317-510- 4578

robert. heflin@ifas. nl

DD Form 1176/ SF 133

2400 EST, 12th
Wor kday of Cct

Bruce Heflin

317-510- 4578

robert. heflin@ifas. nl

DWCF AR(M) 1307

2400 EST, 12th
Wor kday of Cct

Lauri e Canada

317-510- 2634

| auri e. canada@if as. ni |

AR(M 1002

1200 EST, 12th
Wor kday of Cct

Bruce Heflin

317-510- 4578

robert. heflin@ifas. nl

Schedul e of Recoveries of PY
bl i gati ons

1200 EST, 19th
Wor kday of Cct

Lynne Carey

317-510- 2603

| ynne. carey@ifas. m |

DD- COMP(M) 725

1200 EST, 12th
Wor kday of Cct

Bruce Heflin

317-510- 4578

robert. heflin@ifas. nl

SF 225

1200 EST, 20th
Wor kday of Cct

Bruce Heflin

317-510- 4578

robert. heflin@ifas. nl

Report on Receivables Due Fromthe | 1200 EST, 18th | Dave Bl aney 317-510-6187 dave. bl aney@if as. ni |
Public, Report on CGuaranteed Loans | Wrkday of Cct
Year - End Gen Ledger Trial Bal ances | 1200 EST, 22nd | Keith Wl k 317-510- 2670 keith. wel k@f as. mi |
& Supporting Notes Wor kday of Oct | Gary Graugnard 317-510-5581 gary. graugnard@fs. m |
DD 1506, DD 1761 1200 EST, 22nd | Al ma Long 317-510- 6346 al ma. | ong@if as. ni |

Wor kday of Cct
Not es Report 1200 EST, 1st Dave Martin 317-510- 2592 david. marti n@f as. mi |

Wor kday of Nov

Pr obl em Di sbursenment Report

1200 EST, 13th
Wor kday of Cct

Chri s Barnes

317-510-4624

chri stine. bar nes@if as.

m |

DWCF SF 133

12t h Wor kday
of Cct

Lauri e Canada

317-510- 2634

| auri e. canada@if as. ni |

DWCF Suppl enental Report of Fed
and Non-Fed Orders Received

12t h Wor kday
of Cct

Lauri e Canada

317-510- 2634

| auri e. canada@if as. ni |

DWCF Report on Recei vabl es Due
Fromthe Public

17t h Wor kday
of Cct

Lauri e Canada

317-510- 2634

| auri e. canada@if as. ni |

Attachment 1




SCHEDULE OF REPORT DUE DATES (Conti nued)

FOR DEFENSE AGENCY REPORTS TO DFAS-IN

NOTE: Dates shown are not cal endar dates but workdays.
302 Report (Receipt of Report) 2nd Workday of |[Irving Hall 317-510- 4594 irving. hal |l @fas. m|l
Cct
304 Report 2nd Workday of | Pearl Craig 317 510-5190 pearl.crai g@ifas. ml

Cct

Nadi ne Ant os

317-510- 7471

nadi ne. ant os@Iif as. m |

1061 (Interfund Billing)

2nd Wor kday of
Cct

Jeanette Hauk
Ronni e Dani el s

317-510- 5436
317-510- 4585

j eanette. hauk@lfs. ni |
ronni e. dani el s@if as. m |

Interfund processing for
summary billing records

DAASC

3rd Workday of
Cct

Jeanette Hauk
Ronni e Dani el s

317-510- 5436
317-510- 4585

j eanette. hauk@lf as. mi |
ronni e. dani el s@if as. m |

Attachnent 1 (Conti nued)




NOTE:

SCHEDULE OF REPCRT DUE DATES
FOR DFAS CENTER REPORTS TO DFAS- | N

Dat es shown are not cal endar dates but workdays.

REPORT

DUE DATE

POC AT DFAS-IN

COMVERCI AL

E- Mai |

DD Form 1176/ SF 133

2400 EST, 12th
Wor kday of Cct

Bruce Heflin

317-510-4578

robert. hefli n@if as. m |

AR(M 1307 2400 EST, 12th | Laurie Canada 317-510- 2634 | auri e. canada@If as. mi |
Wor kday of Cct
AR(M 1002 1200 EST, 12th | Bruce Heflin 317-510-4578 robert. heflin@if as. mi |

Wor kday of Cct

Schedul e on Recoveries of PY
(bligations

1200 EST, 20th
Wor kday of Cct

Lynne Carey

317-510- 2603

Il ynne. carey@If as. mi |

DD- COMP(M) 725

1200 EST, 12th
Wor kday of Cct

Bruce Heflin

317-510-4578

robert. hefli n@if as. m |

SF 225

1200 EST, 23rd
Wor kday of Cct

Bruce Heflin

317-510-4578

robert. hefli n@if as. m |

Report on Recei vabl es Due 1200 EST, 18th | Dave Bl aney 317-510-6187 dave. bl amrey@if as. m |
Fromthe Public & Report on Wor kday of Cct
CGuar ant eed Loans
Year - End Gen Ledger Tri al 1200 EST, 22nd | Keith Wl k 317-510- 2670 kei th. wel k@lf as. m |
Bal ances & Supporting Notes Wor kday of Cct | Gary Graugnard 317-510-5581 gary. graugnard@lf as. mi |
DD 1506, DD 1761 1200 EST, 22nd | Alma Long 317-510- 6346 al ma. | ong@if as. m |
Wor kday of Cct
Not es Report 1200 EST, 1st Dave Martin 317-510- 2592 david. mrti n@f as. m |

Wor kday of Nov

Pr obl em Di sbursenment Report 1200 EST, 13th | Chris Barnes 317-510- 4624 chri stine. barnes@fas. m |
Wor kday of Cct

DWCF SF 133 12t h Wor kday Lauri e Canada 317-510- 2634 | auri e. canada@if as. m |
of Cct

DWCF Suppl ement al Report of 12t h Wor kday Lauri e Canada 317-510- 2634 | auri e. canada@If as. mi |

Federal and Non- Feder al
Orders Recei ved

of Cct

DWCF Report on Recei vabl es
Due Fromthe Public

17t h Wor kday
of Cct

Lauri e Canada

317-510- 2634

| auri e. canada@if as. m |

Attachment 2




SCHEDULE OF REPORT DUE DATES (Conti nued)

FOR DFAS CENTER REPORTS TO DFAS- | N

NOTE: Dates shown are not cal endar dates but workdays.

302 Report (Receipt of 2nd Wor kday I rving Hall 317-510- 4594 i rving. hall @If as. mi |
Report) of Cct
304 Report 2nd Wor kday Pearl Craig 317 510-5190 pearl . crai g@lif as. mi |

of COct Nadi ne Ant os 317-510-7471 nadi ne. ant os@If as. ni |
1061 (Interfund Billing) 2nd Wor kday Jeanett e Hauk 317-510-5436 | jeanette. hauk@fs.m]l

of COct Ronni e Dani el s 317-510- 4585 ronni e. dani el s@if as. m |
Interfund processing for 3rd Wor kday Jeanett e Hauk 317-510-5436 | jeanette. hauk@lfas. m |
DAASC sunmary billing of Cct Ronni e Dani el s 317-510- 4585 ronni e. dani el s@lfas. m |

records

Attachnment 2 (Continued)




PO NTS OF CONTACT
Expendi ture Support Teans

Functi onal Duties

Assi gned Per sonnel

COMVERCI AL/ DSN

E- Mbi | Address

Treasury File (SOT/ SO F)

Donna Col eman

317-510- 5140/ 699- 5140

donna. col eman@if as. m |
greg. schmal f el dt @f as. mi |

Uncl eared | F *Departnental Level
(Installation Level to Spt Teans)

Jeanette Hauk
Al berta Thonpson

317-510- 5436/ 699- 5436
317-510- 5456/ 699- 5456

j eanette. hank@If as. mi |
al berta.thonpson@if as. mi |

Bal ance Forward Loads- O her Svcs

Mari a Johnson

317-510- 4593/ 699- 4593

mari a. j ohnson@If as. mi |
greg. schmal f el dt @f as. mi |

Year End JV-Cl ose Quts

JimKi zer
Donna Col eman

317-510- 5455/ 699- 5455
317-510- 5140/ 699- 5140

jimkizer@fas. ml
donna. col eman@if as. m |
greg. schmal f el dt @f as. mi |

Moni t or Cl osed Account Adjustnents

Mari a Johnson
Donna Col eman

317-510- 4593/ 699/ 4593
317-510- 5140/ 699- 5140

mari a. j ohnson@If as. mi |
donna. col eman@if as. m |
greg. schmal f el dt @f as. mi |

302 Report PQOCs by DSSN:
DSSN 5570

DSSNs 5052, 5286, 5588, 6350,
6353, 6362, 6417, 6436, 8733, 8734,
8735, 8748, 8785

DSSNs 5498, 5499, 6321, 6333,
6335, 6356, 6387, 6409, 6411, 6460,
6469, 6551, 6583, 6944, 8579, 8599,
8763, 8764

Al'l ot her DSSNs

Mari a Johnson
Bar bara Ti bbs
Hazel Jones

Renat e Ki ncy

Bar bara Ti bbs

317-510- 4593/ 699- 4593
317-510- 5454/ 699- 5454
317-510- 1175/ 699- 1175

317-510-5770/ 699- 5770

317-510- 5454/ 699- 5454

mari a. j ohnson@If as. mi |
bar bara. ti bbs@if as. m |
hazel . j ones@lf as. mi |

renate. ki ncy@lfas. m |

bar bar a. ti bbs@if as. nm |

Attachment 3




ASSURANCE STATEMENT

( LETTERHEAD)
ASSURANCE OF YEAR- END FI NANCI AL REPORTS
SEPTEMBER 30, XXXX

(LI'ST OF BASIC SYMBOL & LIM TS BEI NG CERTI FI ED)

| hereby attest that the information reported, based on
transactions received, is a conplete, consistent, and verifiable
conpilation of anpbunts contained in official accounting records
and agrees wth the General Ledger Trial Balance. The
information is presented fairly in conformty with generally
accepted DoD accounting procedures, applicable regulations and
governing laws. Any adjustnents made are accurate and proper.

DATE: (DATE S| GNED)
SIGNED: (S| GNATURE OF ASSURI NG OFFI Cl AL)
TITLE: (TITLE OF POSI TION)

EXPLANATI ON

TH' S ASSURANCE STATEMENT W LL BE USED BY THE ACCOUNTI NG ACTI VI TY

TO THE ALLOTMENT HOLDER AND ACENCI ES PREPARI NG THEI R CONSOLI DATED

REPORTS. | T WLL ALSO BE USED BY AGENCI ES PREPARI NG CONSOLI DATED

REPORTS FOR DFAS AHCB/ IS AND | NSTALLATI ONS UNDER DI RECT REPORTI NG
TO DFAS AHCB/ | S.

Attachnment 4




ALLOTMENT HOLDER CERTI FI CATI ON STATEMENT

( LETTERHEAD)
CERTI FI CATI ON OF YEAR- END FI NANCI AL REPORTS
SEPTEMBER 30, XXXX

(LI'ST OF BASIC SYMBOL & LIM TS BEI NG CERTI FI ED)

| hereby certify that the anmounts shown in this report are
correct. Al known transactions neeting the criteria of 31
U S. C 1501 (A have been obligated and are so reported.

DATE: (DATE SI GNED)
SI GNED: (S| GNATURE OF CERTI FYI NG OFFI Cl AL)
TITLE: (TITLE OF PCSI TI ON)

EXPLANATI ON

TH' 'S CERTI FI CATION W LL BE USED BY ALLOTMENT HOLDERS TO CERTI FY
THEI R ALLOTMENT REPORTS

Attachment 5




GENERAL LEDGER ASSURANCE STATEMENT

( LETTERHEAD)
ASSURANCE OF GENERAL LEDGER TRI AL BALANCE
SEPTEMBER 30, XXXX

| hereby attest, based on transactions received, that the
general |edger trial balances are correct and agree with the
certified status reports. Bal ances are supported by subsidiary
records for all budgetary, asset, liability, equity, revenue and
expense accounts. The general |edger trial balances have been
reconciled to appropriate subsidiary | edgers, as required.

DATE: (DATE S| GNED)

SIGNED: (S| GNATURE OF ASSURI NG OFFI Cl AL)
TITLE: (TITLE OF POSI TION)
ADDRESS AND TELEPHONE NUVBER

(LI'ST OF BASIC SYMBOLS & LIM TS BEI NG PROVI DED)

EXPLANATI ON

THI' S ASSURANCE STATEMENT W LL BE SI GNED BY THE ACCOUNTI NG
ACTIVITY. GENERAL LEDGER TRI AL BALANCES WLL BE SUBM TTED
DI RECTLY FROM THE ACCOUNTI NG ACTIVITY TO DFAS AHCA/ I S.

Attachment 6



CHECKLI ST FOR
DD FORM 1176 -- REPORT ON BUDGET EXECUTI ON BALANCES
BROUGHT FORWARD

| Make sure all bal ances brought forward fromthe previous year renmain the sane

Current Line = Sept enber 30 Bal ances Brought Forward
Li ne 2A Line 8 (Total Unobligated Bal ances Avail abl e)

plus Line 9 (Total Unobligated Bal ances Not
Avai | abl e)

Li ne 11A = | Line 13A (Total G oss Unpaid Obligations)

Line 11B = | Line 13B (Total Uncollected Reinbursable O ders)
Line 11 = | Line 13 (Total Obligation Bal ance, Net)

Li ne 15C = | Line 15A (Net Accounts Payabl e, EOP)

Edit Checks Perfornmed:
Depart ment
Appropriation
Li ne Nunber
Accounting Date
Submitter

Val i dati on Checks Perforned:

Current Year Lines Positive - 3A, 3B, 14A 14B

Prior Year Lines Positive - 4A, 4B

All Years Positive - 7A, 7B, 8A, 8D, 13A1, 13A2, 13B1, 13B3

Li ne 13B3 > Line 13B2

Al'l Years Negative - Lines 13A3, 13B2

Line 6 > Line 7

Line 6 = Line 10

Lines 11A + 7 - 4 - 14A = Line 13A

Sep 30 (Line 13B1 + Line 13B2) plus Current year (Line 3A - Line 14B)
= Line 13B1 - 13B2

Sep 30 Line 13B3 + Current Year Line 3B = Current Year Line 13B3

Lines 13A2 + 13A3 - 13B1 - 13B2 = Line 15A

Line 3C8C =0
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CHECKLI ST FOR

AR(M 1002 -- APPROPRI ATI ON STATUS BY FY PROGRAM AND SUBACCOUNTS

REPORT

AR(M 1002 REPORT

DD FORM 1176 REPORT

Colum C (Funds available for Oblig in CFY) Line 6 mnus Line 4
Colum D (Avail for onlig to End of Qr) Line 7 plus Line 8
m nus Line 8B

Colum E (CFY Onligations) Line 7 minus Line 4
Colum F (Unlig Oonligs brought forward/transferred) | Line 11A

Colum G (CFY Di sbursenents) Li ne 14A

Colum H (Unlig Onligs, EOP) Li ne 13A

Colum | (Total Unoblig Bal ance) Line 8 plus Line 9

Are Colums H and | positive?

Col um

shoul d be greater than Colum J

No credit ampunts in Columms E & G for current year

Col um F Advance equals 30 Sep Colum H

Col um B equals 30 Sep Colum B plus or mnus
current year funding and/or order changes

Colum C equals 30 Sep Colum | plus or mnus
current year funding and/or order changes

Col um H (Advances secti on)

Li ne 13A3

Edit Checks Perforned:
Depart ment
Appropriation/Budget Activity Code (BAC
Accounting Date
Subnmitter
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CHECKLI ST FOR
DD- COMP(M) 725 - -
( REI MBURSENMENTS)

REPORT OF RElI MBURSABLE TRANSACTI ONS

DD- COVP(M 725 REPORT DD FORM 1176 REPORT
Colum B (Brought forward Receivabl es) 30 Sep Line 13B1
Colum C (Brought forward Unfilled Oders) 30 Sep Line 13B3
Colum D (Total Reinbursenents Anticipated) Line 3
Colum E (Total Rei nbursenents Earned) Line 3A
Colum F (Change in Unfilled Custoner O ders) Line 3B
Colum G (Anticipated Oders) Line 3C
Colum H (Collections) Line 14B
Colum | (Rei nbursenents Receivable, EOP) Line 13B1
Colum J (Unfilled Custonmer Orders, EOP) Line 13B1
Are all amounts in current year positive, except
undi st ri but ed?
Is total of Colum | positive, except undistributed?
Is the total of Colum J positive?

Edit Checks Perforned:
Depar t ment
Appropri ation/ Rei mbursement Source Code (RSC)
Accounting Date
Submitter
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CHECKLI ST FOR
SF 225 -- REPORT ON OBLI GATI ONS

SF 225 REPORT DD FORM 1176 REPORT
Section | Total G oss Obligations by
Obj ect O ass (Unexpired only) Line 7
Section Il Total (Al unexpired years
only) Line 3A plus Line 3B plus Line 4
Does Section Il equal Section | mnus
Section II1?
Section |V Sum of all Line 7's less Line 4's
(Expired only)
Section V Line 13 (Al fiscal years)

Edit Checks Perforned:
Depar t ment
Appropriation
Accounting Date
Submitter
hj ect C ass
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GENERAL FUNDS AND DWCF CHECKLI ST FOR
SF 133 -- REPORT ON BUDGET EXECUTI ON BALANCES BROUGHT FORWARD

Make sure all bal ances brought forward fromthe previous fiscal year-end
remai n the sane.

Current SF133 = Sept enber 30 Bal ances Brought Forward
Li ne 2A = [ Line 9 (Unobligated Bal ance) (plus)
Line 10 (Unobli gated Bal ance Not Avail abl e)
Li ne 12 = | (&Gross Unpaid oligations = 30 Sep PY
lines: 14C + 14D) (plus) (Uncollected
Rei mbursable Orders = 30 Sep PY: 14A + 14B)

Val i dati on Checks Perforned:

Current Year Lines Positive - 15A
Current Year Lines Negative - 15B, 3B1
Prior Year Lines Positive - 4A

All Years Positive - 8A, 8B, 14C, 14D
Al'l Years Negative - 14A 14B

Line 6D = Credits Only

Line 7 = Line 11

Gross Unpaid nligations (14C + 14D) = -4A + 8 + 30 Sep Gross Unpaid
oligations + Cbligations Transferred - 15A.

Uncol | ected Rei nbursable Orders (14A + 14B) = (3A + 3B + 30 Sep

Uncol | ect ed Rei nbursable Orders + Rei mbursables Transferred + 15B) *-1.
(Current year only)
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( REPLACES DD- COMP(M) 725 - -

DWCF SUPPLEMENTAL REPORT OF
FEDERAL AND NON- FEDERAL ORDERS RECEI VED

REPORT OF REI MBURSABLE TRANSACTI ONS)

For mat :
Appropriation Limt FY Federal Orders Non- Feder al
O ders
$000 $000
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SF 225 --

DWCF CHECKLI ST FOR
REPORT ON OBLI GATI ONS

SF 225 REPORT

SF133 REPORT

Section | Total Gross Obligations by bject

Cl ass (Unexpired only) Line 8

Section Il Total (Al unexpired years only) Line 3A plus Line 3B plus Line 4
Does Section Il equal Section | mnus

Section II?

Section |V

Section V

Li ne 14
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APPROPRI ATI ON CANCELATI ON DATES

FY 1 YEAR 2 YEAR 3 YEAR 5 YEAR
SEP 30, 01
SEP 30, 02
SEP 30, 03
SEP 30, 04
SEP 30, 05
97 SEP 30, 02 SEP 30, 03 SEP 30, 04 SEP 30, 06
98 SEP 30, 03 SEP 30, 04 SEP 30, 05 SEP 30, 07
99 SEP 30, 04 SEP 30, 05 SEP 30, 06 SEP 30, 08
00 SEP 30, 05 SEP 30, 06 SEP 30, 07 SEP 30, 09
01 SEP 30, 06 SEP 30, 07 SEP 30, 08 SEP 30, 10
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